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[image: ]
	APPLICATION FORM

Call reference: GP/EFSA/PLANTS/2022/04
Call title:  Experimental and observational evidence to reduce knowledge gaps on Xylella fastidiosa and its vectors


Restricted to the list of competent organisations adopted by EFSA Management Board according to Article 36 of European Parliament and Council Regulation (EC) No 178/2002





Before completing this Application form, please read carefully the related Call for proposals and guide for applicants with all the annexes.



	Please note that this Application form has to be completed in all parts following these instructions:

· Text in blue background: only advice for applicants
· Text in yellow background: text to be completed by the applicants
· Text in white background must be kept in the final version of this Application form














The Application form has to be supported by the documents indicated in the final completeness checklist. Incomplete application forms will not be accepted.






[bookmark: _Toc396745905]INFORMATION ON THE APPLICANT AND IN CASE OF CONSORTIUM OF THE LEADER AND PARTNER/S 
[bookmark: _Toc396745906]APPLICANT / (in case of consortium: LEADER)
Official name in full: XX
Short name or acronym: XX
Legal form:  XX
Address:
· Street: XX
· Number: XX
· Post code: XX
· City: XX
· Country: XX
Organisation`s contact details:
· Telephone: XX
· Fax: XX
· E-mail address: XX
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Internet site: XX
Legal representative of the applicant (he/she will sign the grant agreement in case of award):   XX

----------------------------------

Administrative contact point for project implementation in the case of grant award:   XX
· Position: XX
· Telephone: XX
· Fax: XX
· E-mail address: XX

Contact person responsible for this application (if different from the above):
· Position: XX
· Telephone: XX
· Fax: XX
· E-mail address: XX


[bookmark: _Toc396745907]
Partners
Partner 1[footnoteRef:1]: [1:  Repeat this section as many times as there are the partners] 

Official name in full: XX
Short name or acronym: XX
Legal form:  XX
Address:
· Street: XX
· Number: XX
· Post code: XX
· City: XX
· Country: XX
Organisation`s contact details:
· Telephone: XX
· Fax: XX
· E-mail address: XX
· Internet site: XX
Legal representative of the partner (he/she will sign the Mandate (Power of Attorney) to the applicant to sign the grant agreement on behalf of this partner):   XX


























[bookmark: _Toc396745908]TECHNICAL DESCRIPTION OF THE PROJECT 
Lot: [Indicate the Lot for which you are applying]

Project Title: [XX]

1. Project objectives/output:

To be evaluated under award criteria 1, max. 35 points: The extent to which the proposal achieves the objectives of this call and is likely to deliver output that will be useful.

Write text in this box; feel free to extend the box as necessary.

The applicant should describe the general objective of the project with an indication of the links to the main  objective of the Call (see part 1.2 of the Call). The general project objective has then also correlate with the different specific objectives of the Call (see part 1.3 of the Call).

The applicant should describe here specific objectives. These are concrete statements describing what the project is trying to achieve in order to reach its general objective. They should be written in a way so that they can be evaluated at the end of the project. To do this, the "SMART" approach can be followed: Specific, Measurable, Acceptable, Realistic, and Time-bound (containing an indication of the time within which they should be reached).

Objectives can be hierarchically and temporally structured, so that the achievement of an objective is a precondition for another. For each specific objective, please formulate pertinent indicators. Indicators are variables measuring the performance of an action and the level to which the set objectives are reached. 





















2. Project description and methodology: 

To be evaluated under award criteria 2, max. 30 points: The extent to which the project is described in detail, as well as the proposed methodology is well described and of high quality.

Write text in this box; feel free to extend the box as necessary.

The applicant should describe the different phases of the project and the methodology. Each phase should contain a set of coherent tasks grouped together in order to facilitate the project management. Base your account on the logical structure of the project and the stages in which it is to be carried out. The number of core phases should be proportionate to the scale and complexity of the project. 












3. Clarity of the project planning: 

To be evaluated under award criteria 3, max. 15 points: clarity of the project planning, including: phases, clear timelines for the project tasks completion, detailed milestones per task (e.g. via a project Gantt chart), expected outcomes and deliverables; task distribution among consortium partners (if applicable) and individual team members, both internally (i.e. within the consortium/team) and externally (including communication with EFSA). 


Write text in this box; feel free to extend the box as necessary.

A timetable should be included. It should comprise the different phases, milestones and delivery of deliverables, including the name/acronym of the responsible participant. The applicant can choose to use a graphical form, such as a Gantt chart. In addition, you can also opt for a graphical presentation of the components showing how they inter-relate (Pert chart or similar). The time to reach objectives of the project and thus the activities comprised in each of the phases should be realistic, taking into account the available resources and capacities.

Milestones mean control points in the project that help to monitor progress. Milestones may correspond to the completion of a key deliverable (see below), allowing the next phase of the work to begin. They may also be needed at intermediary points so that, if problems have arisen, corrective measures can be taken. 

The applicant should include a description of the anticipated outcomes and deliverables. In your proposal, please list all the deliverable

If consortium: the applicant should describe the consortium. The description should provide information on how will the applicant and partner(s) expertise match the project objectives and tasks; how does the applicant and partners complement one another in the context of the consortium; in which way does each of them contribute to the project; and how will they be able to work effectively together - describe also how the consortium leader, applying the necessary leadership, intends to guarantee smooth tasks coordination and execution.

As regards the proposed team: the applicant should clearly but concisely describe how the competence of proposed project staff fits the scientific, technical and managerial implementation of the project, in particular regarding the tasks they are assigned. There should be a clear division of responsibilities and tasks between the project manager, other decision makers and other project team members. Describe how the proposed skills, expertise and authority of the project manager help him/her to lead effectively a team and to achieve the action objectives. 

Describe also proposed measures to ensure effective and efficient communication towards EFSA throughout the project. 

If subcontracting: As indicated in part 1.6 of the Call, the applicant should justify the subcontracting considering the nature of the project and what is necessary for its implementation. This information should be in compliance with the data introduced in the estimated budget. Make sure that no core tasks are proposed to be subcontracted. 










































4. Feasibility of the project execution and risks management:

To be evaluated under award criteria 4, max. 15 points: feasibility of the project execution and risks management, including: feasibility of the proposed methodology; description of identified risks and proposed mitigating actions, if any, proposed contingency plan in case of deviations from the project programme. 
The Applicant should describe the methods that will be used to implement the project. These should be explicitly linked to the objectives. The methods should be described using scientific methods which should describe how the specific objectives will be reached and what are the essential tasks to be carried out e.g. study protocol, survey methods, panel of experts, training development, etc.

 Even in the best-planned projects there are uncertainties, and unexpected events can occur. Therefore the applicant should carry out a proper risk analysis before implementing the project. The risk analysis shall address questions like: what could possibly go wrong, what is the likelihood of it happening considering the existing controls, how it may affect the project, and what can be done to mitigate that risk. The risk analysis should identify both internal risks, in case of consortium- like a low performance of one of the participants or a withdrawal of one of the participants, and external ones e.g. target group is harder to reach then foreseen, response rate to a survey is lower than expected, translation of documents is delayed due to sickness of translator, collaboration with external stakeholders is not as smooth as anticipated.

Following the above please describe here the risk analysis for the proposed project covering: 
· identified risk/s: describe critical risks relating to action implementation which might hamper the achievement of the project's objectives;
· risk likelihood: include the likelihood (high, medium and low) of the risk/s identified;
· risk impact: rate the impact (high, medium and low);
· proposed risk mitigation measures, if any.

























5. Cost effectiveness and technical and financial consistency of the proposal:

To be evaluated under award criteria 5, max. 5 points: cost effectiveness and technical and financial consistency of the proposal: consistency between the proposed project and its estimated budget, e.g. how it reflects the task distribution/role of partners.

It is optional to write text in this box; feel free to extend the box as necessary

The award criteria 5 will be evaluated by EFSA comparing the expected project added value as perceived by EFSA from the above information provided by the applicant under points 1 to 4 and the costs of the project. Nevertheless, feel free to add your arguments in this box.

The award criteria 5 will be also evaluated by EFSA assessing how consistent the proposed budget is with the technical description of the project. Nevertheless, feel free to add your arguments in this box.




















[bookmark: _Toc396745909]FINANCIAL INFORMATION ON THE PROJECT 
Costs of the proposed project:
C1 Total eligible costs: XX euro
C2 Total ineligible project costs: XX euro
C3 Total project costs = C1+C2: XX euro

Attention: 
· More details on costs, including their justification, must be provided in the Estimated Budget. 

Incomes of the proposed project: 
Mandatory incomes: 
I1 Grant requested from EFSA: XX euro
I2 Contributions from the applicant: XX euro
I3 Contributions from the partner 1[footnoteRef:2]: XX euro (If applicable) [2:  Repeat this line as many times as there are partners.] 

Optional incomes: 
I4 Financial contributions from public bodies[footnoteRef:3]: XX euro, from: XX [3:  Please remember to attach to this Application a Letter of commitment which is mandatory if a public body financially contributes to the project (body other than EFSA, applicant or partners). This letter is  to be signed by the contributing public body and it serves to confirm its commitment to financially contribute to the project. ] 

· requested and already confirmed: XX euro, from: XX
· requested and not yet confirmed: XX euro, from:  XX
I5 Income generated by the project: XX euro

Attention: C3 MUST EQUAL TO I1+I2+I3+I4+I5

If sole applicant: The legal representative of the applicant confirms that currently does not receive from the European Union budget an operating grant in line with EU Financial Regulation Article 180 2b (grant for the functioning of a body which pursues an aim of general Union interest or has an objective forming part of, and supporting, a Union policy). The applicant is aware that should it already receives an operating grant from the EU budget its indirect costs are not eligible under the present call.


If consortium: The legal representative of the applicant, on behalf of the consortium, confirms that none of consortium members currently receives from the European Union budget an operating grant in line with EU Financial Regulation Article 180 2b (grant for the functioning of a body which pursues an aim of general Union interest or has an objective forming part of, and supporting, a Union policy). The consortium is aware that should a member of the consortium already receive an operating grant from the EU budget its indirect costs are not eligible under the present call.


Name of the legal representative of the applicant: ………………………………

Signature: ………………………

Place: ………………….………….

Date: ………………………………

[bookmark: _Toc396745910]APPLICATION SUBMISSION COMPLETENESS CHECKLIST

· The below checklist is designed to help the applicant to ensure that all requested documentation is provided to EFSA. 
· The application must be submitted in line with guidelines described in the Call for proposals and guide for applicants.
· This checklist should be signed and included in the submitted application. 
· Please tick  in the boxes provided if the document is attached to the application.

The application submission must contain one original unbound paper version and one electronic version (CD Rom or USB key) of all the following documents:

	
	THIS CHECKLIST, completed. 


	
	APPLICATION FORM, completed and signed


	
	LEGAL ENTITY FORM (don’t forget to attach the supporting documents to it) to be provided for the applicant (and for each partner in case of consortium)


	
	FINANCIAL IDENTIFICATION FORM to be provided for the applicant


	
	THE DECLARATION OF HONOUR ON EXCLUSION CRITERIA (section A) - to be submitted by the applicant (and by each partner in case of consortium) and ON SELECTION CRITERIA (section B) – to be submitted by the applicant or the coordinator in case of consortium 


	
	Evidence requested for requirement 1 (common to both Lots) 
LIST of 5 recent (within last 5 years) scientific publications, reports or ongoing research projects on Xylella fastidiosa, co-authored/contributed by members of the project team.


	
	Evidence requested for requirement 2 (specific for each Lot)
CURRICULUM VITAE of the experts and other staff to be involved in the project, including a brief description of the expertise and a list of publications relevant to the project for each person proposed. If individual team members are not yet assigned for the proposed project, applicants should provide details of the staff profiles necessary for the project


	
	Evidence requested for requirements 3 (common to both Lots)  
CURRICULUM VITAE of the proposed coordinator of the Project team demonstrating the English language requirement.


	
	LIST OF PROJECT TEAM MEMBERS NAMES – in addition to the CV’s, the applicant should also summarise on one page, the names of the individual project team members and indicating also how the project team fulfils the requirements 1, 2 and 3 per each Lot.  


	
	APPLICABLE ONLY IN CASE OF CONSORTIUM:
PARTNERSHIP STATEMENT - signed by applicant and each partner 


	
	SIMPLIFIED FINANCIAL STATEMENT 
This is applicable only if an applicant or in case of consortium  a member of consortium is a private body. In addition, if the grant requested from EFSA is </= 60.000 € this document doesn’t have to be submitted at all. 

	
	LETTER OF COMMITMENT signed by other contributing public sector body.
This is applicable only when the project involves sources of funding other than EFSA grant and contributions from applicant and partner.

	
	ESTIMATED BUDGET OF THE PROJECT
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