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Preface

This document is meant as a reference for all applicants and those potentially interested in applying for a
career within the European Food Safety Authority (EFSA).

It provides tutorial instructions on how to apply using the EFSA online recruitment system.

We recommend you to read this document carefully and, in case of doubts, to also have a look at our FAQs'.
Should you still have questions, you can write to servicedesk@efsa.europa.eu for any technical issues you might
encounter during the application process, and to recruitment@efsa.europa.eu for information regarding the
selection procedure. We will be happy to deal with your query.

More information about EFSA’s selection process can be found on the EFSA website and in the Annex to the staff
vacancy notice?

EFSA Talent Selection
http://careers.efsa.europa.eu/
linkedin.com/EFSA II'ﬂ

twitter.com/EFSA EU ﬂ
youtube.com/EFSAchannel

T http://www.efsa.europa.eu/sites/default/files/EFSA_Careers FAQs.pdf
2 Annex to the staff vacancy notice
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http://www.efsa.europa.eu/en/engage/careers
http://www.efsa.europa.eu/sites/default/files/Annex_StaffVacancyNotice.pdf
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http://twitter.com/EFSA_EU
http://youtube.com/EFSAchannel
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file:///C:/Users/boninri/Downloads/linkedin.com/EFSA
file:///C:/Users/boninri/Downloads/twitter.com/EFSA_EU
file:///C:/Users/boninri/Downloads/youtube.com/EFSAchannel

Introduction

Understanding the selection process at EFSA

EFSA is an active and fast-paced organisation committed to ensuring food safety in Europe. In delivering its
mission EFSA relies on its talent community and is constantly looking out for professionals from a wide range
of disciplines (science, communication, business support, etc.).

Recruitment at EFSA is based on open selection procedures following rigorous guidelines for transparency and
equity. For further information, please refer to our website®.

EFSA recruitment system

For its selection procedures EFSA uses an electronic recruitment system designed to simplify the application
process for candidates, and to maximise EFSA’s talent sourcing and screening efforts.

Applicants can update their candidate profile at any time. The updated information will pre-fill future
applications for job vacancies posted by EFSA. The application form for a specific job vacancy can be modified
at any time before the deadline for submitting applications indicated in the vacancy.

Please note that the creation of your candidate profile does not imply any commitment on the part of
EFSA. To be considered as a candidate in a selection procedure, you will need to submit an application
form for each specific EFSA job vacancy posted that you are interested in.

The different sections of the application form are all meant to assess the candidate’s technical and behavioural
competencies required according to the job profile. The selection board assesses submitted applications
based on the evidence provided by the applicants on their knowledge, experience and competencies, with
the aim to select the best qualified candidates to be shortlisted for further assessment and interview.

This manual will help guide applicants through all the steps necessary to create a general profile and an
application.

3 http://www.efsa.europa.eu
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1. EFSA careers

EFSA Careers? is the dedicated portal for all professional opportunities available at EFSA. It features different
career sections, search options and job alerts based on candidates’ interests.

Carcers Sdectionprocess  EFSAimernd login oot ot

EFSA Professional Opportunities

| Q Find jobs by kayword

Sign Up for Job Alerts!

NOt ready 90 SO0y T Take [uata minute 0 aIgn U Yrjob alens

4 http://careers.efsa.europa.eu/
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1.1. Career sections

From the main page of EFSA Careers, you have the possibility to access four career sections where you can
browse specific job opportunities.

B Staff: career section dedicated to candidates who would like to join EFSA as staff members. Here,
candidates can find published staff jobs;

B Experts®: career section dedicated to candidates who would like to join EFSA as an expert in the
scientific panels or Scientific Committee. Here, candidates can find the published call for expressions
of interest for scientific experts of EFSA panels and the Scientific Committee;

B Young professionals’: career section dedicated to candidates who would like to join EFSA as a trainee or
study-visitor. Here, candidates can find the calls for trainees and study visitors;

B Secondments®: career section dedicated to candidates who would like to join EFSA as a Seconded
National Expert (SNE). Here, candidates can find the published SNE calls.

The main page of EFSA Careers contains an overview of the latest five job vacancies published by EFSA. To see
the entire list of jobs posted by EFSA displayed on the main page, click the Search button.

You can find more information on the four career categories in the Careers section® of the EFSA website.

1.2. Job alerts

EFSA Careers offers the opportunity to sign up for job alerts and receive email updates whenever a new
professional opportunity matching the selected interests is posted.

To sign up for job alerts, please click on the Sign up for job alerts button. A pop-up window will then open
asking you to insert personal data like Name and Email as well as preferred Interests, which may correspond to
thematic areas (e.g. Life science, Management) or types of career opportunities (e.g. Trainee, Seconded
National Expert). As regards Locations, the only available work place is Parma, Italy, which should be selected,
disregarding the numbering associated. Before clicking on Sign up, make sure to accept the Terms &
Conditions of the service by ticking the box.

5 http://careers.efsa.europa.eu/Staff

6 http://careers.efsa.europa.eu/Expert

7 http://www.efsa.europa.eu/en/careers/youngprofessionals

8 http://www.efsa.europa.eu/en/careers/secondments

9 http://www.efsa.europa.eu/en/engage/careers
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Sign up for Job Alerts

Name™
| Fir':' Name

Email*

Interests™

Choose an Interest...

Locations™

Choose a Location...

Send alerts every | Week ¥

| agree to the Terms & Conditions. Cancel

1.3. Accessing the general candidate profile / job submissions

To create or access your general candidate profile, first click on the career section that you are interested in
(Staff, Experts, Young professionals, Secondments), then Go to profile to insert, modify or view your general
recruitment data (see section 1.5for how to create an account and login).

The general candidate profile is shared by all four career sections. Therefore, even if you inserted your profile
after entering through one career section, you will also find it when you enter through the other career
sections.

The general candidate profile contains different types of information, such as personal data, employment
history, education etc.

Having a general candidate profile will make it easier to prepare and submit an application for a job vacancy,
as the information inserted will pre-fill future application forms. Please note, however, that the candidate
profile cannot substitute a properly submitted application for a specific job vacancy.

8 | EFSA careers



[ Q Find jobs by keyword

An opportunity for dedicated talents from various disciplines and professions to work in a stimulating environment. Read more

Sign Up for Job Alerts!
Not ready to apply? Take just a minute to sign up for job alerts.

Featured Jobs View all My Profile

o
o
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Create and manage profiles for
future opportunities.

Go to Profile

My Submissions

Track your opportunities

My Submissions

If you already applied for a job at EFSA through the new recruitment system, you can retrieve your application
forms by clicking on the relevant career section and then on My submissions.

1.4. Applying for job opportunities

Once you have found a professional opportunity matching your interests, you can easily open an application
form by clicking on the title of the vacancy and then on Apply for job.

Before applying, please make sure you have read the vacancy notice and that you fulfil the eligibility
and selection criteria.

1.5. Account creation and login

Before you can apply for a professional opportunity or fill in the general profile, you must first create an
account in the recruitment tool.

To do so, there are different paths in case you need to (A) fill in the general profile or to (B) apply for a
professional opportunity.

EFSA careers | 9



(A) You need to choose a career section on the main page and then click on Go to profile, to proceed to the
next step. Further to that you will be required to accept the privacy agreement, which guarantees that

personal information EFSA requests from candidates will be processed in line with applicable data protection
rules.”®

»

.
- efsam
ﬁ Careers Selection process

Eurapean Focd Safety Authority

Welcome. You are not signed in.

Job Search

Printable Format

Privacy Agreement

The personal information EFSA requests from candidates will be processed in line with Regulation (EC) N° 45/2001 of the European
Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by
the Community institutions and bodies and on the free movement of such data. The purpose of processing of the personal data
candidates submit is to manage applications in view of a possible pre-selection and recruitment at EFSA.

More information concerning data protection in relation to staff selection and recruitment can be found on the EFSA website:
http://www.efsa.europa.eu/en/legalnotice.htm

After accepting the privacy agreement, you are asked to create a user name and password via the tab New
User. If you have a Yahoo! or Google account, you can use the same credentials for logging in to EFSA Careers.

Login

To access your account, please identify yourself by providing the information requested in the fields below, then dick "Login". If you are
not registered yet, click "New user™ and follow the instructions to create an account.

Are you working for EFSA, and do you have an EFSA account? Log in here.
Mandatory fields are marked with an asterisk.

+User Name or Sign in with:

+Password n

Forgot your user name?
Forgat vo assword?

We suggest to choose as user name your most frequently used email address, as this will be the main channel
for communications between EFSA and candidates.

10 Regulation (EC) N° 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with
regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data.

10 | EFSA careers



- efsam

Eumapesn. Food Sakety Aasthasity

Welcome. You are not signed in.

New User Registration

Please take a few moments to register. You will need this information to access your account in the future.

Are you working for EFSA; and do you have an EFSA account? Log in here.

Mandatory fields are marked with an asterisk.

+Email address (this will be your user name)

+Password

+Re-enter Password

(B) In case you need to apply for a job opportunity, you should first open the call you are interested in

e

~ efsam

European Food Safety Autherity Jobs EFSA careers

Nutrition Scientist
Q Italy, Emilia-Romagna, Parma

il Ufe science B EFSANVAD/2016/029 ™ 2 days ago

Share this Job Sign Up for Job Alerts

A bit more information about EFSA

Developing search strategies and conducting searches for evidence in support of
EFSA staff and experts, in line with systematic review principles and for all types
of information source (e.g. bibliographic databases, sources of grey literature,
etc.).

Providing support, as Information specialist, to EFSA literature review processes,
using specific software (e.g. DistillerSR, etc.);

Conducting research on methods to enhance identification of relevant scientific
evidence (e.g. text mining) and centributing te implement those methods in

How to apply? EFSA staff login

Settings W
[ Search Jobs | Q I
Similar Listings
lulia’s Nutrition Scientist call

9 italy, Emilia-Remagna, Farme.
 Life science
& Requisition & EFSANCA/201

Mutrition S

9 italy, Emilis-Romagns, Parme
 Life science
& Requisition 5 EFSANCAD/20

Hutritios tist
© Italy, Emilia-Remagna, Farma
i Life science

& Flequisition #: efsa/2016/nutri

View More Listings

Clicking on Apply for job opens a pop-up window asking for your email address, which is needed to
register/login to the recruitment tool. You may choose to disable the option Send me relevant job alerts on a
regular basis. After insertion of your email address, there are two options: (B1) the email address is not yet

registered in the system, or (B2) it is already registered.

EFSA careers | 11



Apply for this Job

Please enter your information to begin your application to the Nutrition Scientist position

Email*

Send me relevant job alerts on a regular basis.

Oracle Taleo collects the information you provide for the sole purpose of considering your interest in
employment by EFSA

(B1) If the email address inserted is not yet associated with the recruitment tool, the system will redirect
you to the New user registration page where a new user account can be created.

'a

. efsam

Earcpean Food Safsty Authority Jobs  EFSA careers Howtoapply?  EFSA staff login

Welcome. You are not signed in.

Job Search

New User Registration

Please take a few moments to register. You will need this information to access your account in the future.

Are you working for EFSA, and do you have an EFSA account? Log in here.

Mandatory fields are marked with an asterisk.

+Email address (this will be your user name)

+Password

+Re-enter Password

(B2) If the email address is recognised and linked to an existing profile, the system will redirect you to the
Registration page where you can login and start to fill in the application form.

12 | EFSA careers



Job Search

Login

To access your account, please identify yourself by providing the information requested in the fields below, then click "Login". If you are
not registered yet, click "New user” and follow the instructions to create an account.

Are you working for EFSA, and do you have an EFSA account? Log in here.

Mandatory fields are marked with an asterisk.

sUser Name or Sign in with:

Password Q
' u

Forgot your user name?
Forgot your password?

EFSA careers | 13
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2. How to complete the general candidate
profile

The general profile consists of the following sections:
B Personal information;
B Education;
B Employment history;
m  Certifications.

Depending on the specific career section, the general candidate profile may include additional sections, such
as:

B Preferences (e.g. for trainees and SNEs);
B Publication list (for experts).

Once the account has been created, you can start filling in your general profile with the information requested,
which will pre-fill future application forms. The general profile contains the following sections:

B Profile upload (from LinkedIn);

E  Personal information;

B Education;

B Employment history;

m  Certifications;

B Preferences/Publication list (depending on the career section);
B Review and submit.

To ease the selection process, you are kindly requested to complete all sections of the application form in
English.

Please note that the creation and submission of a general candidate profile does not imply any commitment
on the part of EFSA or the candidate. To be considered as candidate in an EFSA selection procedure, you need
to submit an application form for each specific job vacancy that you are interested in.

2.1. Profile upload

The first section of the general profile can be filled in either by inserting all relevant data manually or by
uploading them from your LinkedIn profile (if you have one). When you upload your CV from LinkedIn, the
system will automatically extract the relevant information included in your LinkedIn profile and fill in the
relevant fields of the online submission form.



ﬁ Careers

Selection process

e

. efsam

Eumprn Fomind Sutbety Rasruseny

Welcome. You are signed in. | My Account Opt
Job Search My Jobpage

General Profile

Personal |
Information

S e

Profile Upload

Education | *

Employment | |

lons

History Certifications ¢ | Preferences Submit

Sign Out

Step 1 out of 7

Review and

Uploading a
profile

To upload a

Profile Upload

If you do not upload a profile, you will need to

Upload data from

You can submit personal and professional information by uploading a profile. The system will automatically
extract the relevant information included in the profile and fill out part of the online submission. You can review
the extracted information and make the appropriate changes in the next steps.

fill put the online submission manually.

profile through a
third-party
service, select the
radio button next
to the relevant
Service icon. The
system imports
the data included
in the third-party
profile. Once the
process is
complete, you
must review the
impaorted data.

L]

s ot

No thanks, I will fill out the online submission manually

If you tick the option Upload data from LinkedIn, a pop-up window will open asking for your user name and
password to access to the social network and connect it with the EFSA recruitment tool.

Careers  Selection process

.

~ efsam

Eurapean Fand Sty Authory

‘Welcome. You are signed in. | My Account Options

Job Search My Jobpage

& Authorize | Linkedin - Google Chrome

General Profile
profile
Upload

Save and Conl

Personal

Information | *

Educal

EFSA Recruitment System would like to
access some of your LinkedIn info:

Profile Upload

Profile Upload

You can submit personal and profes
extract the relevant information incl
the extracted information and make]
1f you do not upload a profile, you

upload data from

in|

8 YOURFULL PROFILE
Full profile including experience, education, skills, and
recommendations

Sign in to LinkedIn and allow access:

Join Linkedin

Allow access Cancel

Al Applications can be found in your settings.
Terms of Service | Frivacy Policy

Forgot your p

Linked in

©

No thanks, T will fil out the online submission manually

Sign Out

Step 1 out of 7

Uploading a
profile

To upload a
profile through a
third-party
service, select the
radio button next
to the relevant
service icon. The
system imports
the data included
in the third-party
profile. Once the
process is
complete, you
must review the
imported data.

Save and Con

How to complete the general candidate profile | 15



Once access has been given, the system will automatically fill in different fields, such as first name, surname,
job experience and education. Please note that, since there is no exact correspondence between the fields in
EFSA’s recruitment system and those of the LinkedIn profile, some data may not appear in the right fields. You
are therefore requested to verify that all information is inserted correctly, as the responsibility of submitting an
accurate profile lies entirely on the candidate.

If you have a multi-language LinkedIn profile, we suggest to change the main language to English to make
sure that the correct language is used for the auto-fill.

If you prefer to insert the requested data manually, you need to verify that the default option No thanks, | will
fill out the online submission manually is checked, and then click on Save and Continue to move on to the
Personal information section.

2.2, Personal information
-
~ efsam
Careers Selection process Eurapesn Focd Safaty Autharity
Welcome. You are signed in. | My Account Options Sign Out
Job Search My Jobpage
General Profile Step 2 out of 7 | Print/Email

Profile Personal . Employment . Review and
Upload Education History Certifications Preferences Submit

Personal Information

Please note that the creation of your candidate profife does not imply any commitment from EFSA. You will need to submit an application form for each
specific job posted by EFSA that interests you in order to be considered as a candidate in a selection procedure.

Personal Information

#Title *Gender
Not Specified |Z| Not Specified E
#First Name Middle Name #lLast Name
#Address
*City *Zip/Postal Code
#Place of Residence wDate of Birth wMNationality
Country Day E Search
Mot specified E|
Month =]
Year [=]
#Primary Phone Number Secondary Phone Number

In the Personal information section, you are asked to insert your personal details, such as name, address and
nationality. Compulsory fields are marked with a red asterisk. It is not possible to proceed to the next section
until all mandatory fields have been filled and/or errors have been addressed. Please note that after
completion of the first section, the system will recognise your name and surname and, from then on, refer to
you by your name.

By clicking Save and continue you will be redirected to the next section of the profile. If you wish to complete
the profile later, click on the button Save as draft.

16 | How to complete the general candidate profile



2.3. Education

.

PR
| - efsam
ﬂ Careers Selection process Tusspams Faed Sabaty Sutherity
EFSA Test, you are signed in. | My Account Options Sign Out
lob Search My lobpage
General Profile St=p 3wt of 7 | Print
Brofile Bersonal catic Empleyment ] ] Review and
Upload Infarmation Histary Certifications’ Preferences Submit
Sove v Lo
Education M&l’_ﬂﬂ education
enores

To create one
education, click
"Add Education”, A
List the educational experiences below in reverse order, starting with the maost recent one. new section
including blank
fields appears.

Education

Education 1 Enter any relevant
information,
Removing

#Institution sInstitution City EL I ST

To remove an
education from the

Select wInstitution Country I|§t. Il‘:IIEntIfV it, then
click "Remuowve

Search Educatian”,
Reordering
) - .
+Field #(Main) Subjects education entries
To reorder
Select education entries,
. . L click "Move Up" or
#Education Level #Legal Duration of Studies in Years "Move Down" next
Mot Specified E| Mot Specified El to each entry until
the relevant
If "Other" Educatien Level, please education reaches
specify: the desired
position,
#5tart Date #Graduation Date Clanticipated Graduation
Mot Specifisd Mot Specified Date

Bemove Education

Add Education

Srv ot Coni (o]

In the Education section you should insert and describe all your degrees and/or titles received, including dates
and subjects of the courses taken. The system provides a pre-set list of education institutions and universities,
from which you can choose the name of the institution where you obtained a diploma or degree. If the
institution is not on the list, you can manually add it in the same field.

The field Institution location requires two different types of information: Institution City and Institution Country.
You must fill in all fields to proceed.

The box Field contains pre-set options to guide you in choosing the field of studies that best corresponds to
your diploma/degree.

In the field (Main) Subjects you can indicate the main subjects covered during your studies.

Itis possible to add, remove or reorder whole blocks of entries if necessary.

How to complete the general candidate profile | 17



24, Employment history

In the Employment history you should insert and describe your past professional experiences, including dates,
main responsibilities and achievements. The system provides a pre-set list of companies in the field Employer,
from which you can choose. If an organisation is not on the list, it is possible to insert it manually.

e
| - efsam

n Careers Selection process Tuszpen Feeed Safeiy Sutherity

EFSA Test, you are signed in. | My Account Options Sign Out

Job Search My Jobpage

General Profile St=p 4 zut of 7 | Print/Email

Profile Personal ’ Employment] . . Review and
Upload Infarmation Education Certifications, Preferences ubmit
soe s

Employment History ::;;?inw:::ntn-es
To create one work

Work Experience experience, click

"Add Work
List the work experiences below in reverse order, starting with the most recent one. If not applicable, skip and click Experience”, & new
sawe and continue, section including
blank fields
. appears. Enter any
?lUDrI( Experience 1 relevant
ClCurrent Jab information.
e IoEhhile Removing work

experience entries

To remove a work
experience from

#Employer
oy the list, identify it
Select then click "Remove
Waork Experience”,
*Employer City *Employer Country T
experience entries
To rearder work
#Start Date #End Date experience entries,
Month =] Month =] click "Move Up” ar
"Move Down" next
Year El Year El to each entry until
the relevant wark
#Responsibilities and main achievements ExpeErience

reaches the
desired position,

Reason for leaving

A
Mumber of employees supervised by you

Not Specified =]

In the field Responsibilities and main achievements you are asked to describe and/or list the main tasks of each
job you include as professional experience. Responsibilities are your main duties performed in all jobs
reported (e.g. daily activities such as prepare minutes, coordinate team meetings or prepare weekly reports).
Achievements are the results you delivered in each job (e.g. work on special projects or new ideas for
improvement). It is important to distinguish between these two aspects and to clearly indicate meaningful
examples related to the requirements of the position.

Please note that this section can be modified and saved each time you apply for an EFSA job vacancy. It can be
tailored in line with the specific requirements of the position.

18 | How to complete the general candidate profile



Please list all employment experiences in reverse order, starting with the most recent one. When describing
your current employment, please click the box Current job.

It is possible to add, remove or reorder whole blocks of entries if necessary.

2.5. Certifications
-
~ efsam
ﬂ Careers  Selection process [nsszpen Fard Safaty Satharty
EFSA Test, you are signed in. | My Account Options Sign Qut

Job Search My Jobpaage

General Profile Step 5 ot of 7 | Print/Email

Profile Personal ; Employment S Review and
Upload Information Education Histary Certification|i=l e o=t =ubmit
s o core

Certifications Adding
certifications

Toadda
Certificati certification, click
ifications St
Start by entering the most relevant certification and continue adding certifications until you have entered all that you feel Certification”. &

are impartant to disclose far this jab, Da not list expired certifications. new section

including blank
fields appears.

Certification 1 Enter any relevant

Certification Issuing Organization MNumber/ID e
Remowving
certifications

Select To remove a

Location certification fram

the list, identify it,

RO then click "Remove
Mot Specified El Certification”.
Reordering
Issue Date Expiration Date certifications
Month Month TE F2EE
El El certification
Year Year entries, click
[=] [+] ==
If this certification will be received in "Maowe Down" next
the future, enter the expected issuing to each entry until
date. the relevant
Remove Certification certification
reaches the
Add Certification desired position,

e i

In the Certifications section you should insert all certifications, accreditations and/or qualifications obtained in
a certain field that prove your competence in an area. You can also indicate the Issuing organisation and the
Number/ID of the certificate. The system provides a pre-set list of certifications in the field Certification, from
which you can choose. If the certification is not on the list, you can add it manually in the same field.

It is possible to add, remove or reorder whole blocks of entries if necessary.

How to complete the general candidate profile | 19



2.6. Preferences (for Staff/ Secondments/ Young professionals)

In this section you can, based on your Preferences, set up advanced settings to receive job notifications for new

professional opportunities published by EFSA.

By ticking the box Send an email notification whenever a new position matching my employment preferences
is posted, you consent to be notified upon the publication of any job matching the preferences inserted in this
section (job type, job level, etc.). By not ticking the box, you decline to receive email notifications. It is possible
to disable the email notifications either by editing the profile and unticking the box or by following the

instructions given in any notification email received.

The second page of the Preferences section only lists Parma as location. Please click on Save and continue to

complete the profile.

ﬂ Careers  Selection process

“ efsam

Tuzp Feod Safaty atheity

EFSA Test, you are signed in. | My Account Options

Job Search My Jobpaage

General Profile

Prafile Persanal

. Emplayment . . 3 e Review and
Upload Information Education History Certifications » S Eg=ll==4] Submit
Sove s

Preferences

Job Posting Motification
Select the checkbox below to receive an email notification whenewver a new position matching your employment
preferences indicated below is posted,

) Send an email notification whenever a new position matching your employment preferences indicated below is
posted.

Employment Preferences
Indicate the employment preferences, conditions and interests in the fields below.

Job Type Job Lewvel Employee Status
Mot Specified - Mot Specified - Not Specified
Assistant B Contract Agent
Trainee Technical Assistant Temporary Agent
Secondment Collaborator
Expert - Manager -

Education Lewvel Schedule
Not Specified - Not Specified -

Secondary education/ High Full-Time

Post-secondary education/ ¢ Occasional (experts)
Non-Degree Program/ Certi

Bachelor's Degree - -

Advance Notice Date of Awvailabilicy
Mot Specified El Day El

Manth =l
Year El

* Please specify at least one preference for each of the categories below.

Job Family
Select one... El

20 | How to complete the general candidate profile

-~

Sign Out

Step & oot of 7 | Print/Email

Page 1 outof 2

Email Motifications

When you select
the checkbox, the
system sends an
email notification
whenever a new
position matching
the profile is
posted.

Multiple selections

To [de)select
multiple options
using a PC, hold
down the Ctrl key
and click all
relevant values (for
Mac, use the
Command key).



2.7. List of publications (for Experts)

In the Publication list section, you should include an exhaustive list of your most relevant publications over the
previous 15 years.

Publication List

Publication List
In the field below, please provide an exhaustive list of your most relevant publications in the last 15 years. Please note that you
must enter at least 500 characters and up to 20.000 characters.

* plain Text publication list
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2.8. Review and submit your profile

In the Review and submit section you have the opportunity to review all information provided in the previous
sections. Before submitting the profile, you should check whether all entries are complete and correct. If
something is missing and/or needs to be reviewed, you can go directly to the section in question and edit the

information.

ﬂ Careers Selection process

“ efsam

Tusapem Ford Sabety Autherity

EFSA Test, you are signed in. | My Account Options
Job Search My Jobpage
General Profile

Profile Personal
Upload Infarmation

Employment

Education History

3 X

Review and Submit

Sign Out

Step 7 st of 7 | Print/Email

. . Review and
Certifications Preferences

The following information will be submitted after you click the Submit button. Where an Edit link is displayed, you can modify the

corresponding information.

Personal Information | Edit
Personal Information

EFSA Test

Via milana

Milano, 20100

Italy—Lombardia—Milan

efsatest@test.com

Title

Gender

Date of Birth

Mationality

Primary Phone Number

Secondary Phone Number

Do you have any family member currently working at EFSA, in
any status (staff, expert, trainee, SME, interim etc.)

If YES please specify name, job title and type of relationship
Do you have any disabilities or special needs that require
suppart or facilitation during the selection process?
IfYES, please specify

Mame and location of the organisation

Start Date

End Date

Description of duties and responsibilities

Education | Edit

Education

Employment Histary | Edit

‘Work Experience

Certifications | Edit

Certifications

Mr

Male
15/Apr/1994
Italian
33333333333

Mo

By clicking the Submit button, the profile is submitted. Please note that all information can be modified each
time you apply for an EFSA job vacancy or enter your general profile.
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“ efsam

s Bere Sty bty
EFSA Test, you are signed in. | My Account Options Sign Out
Job Search My Jobpage
Thank You

Process completed

You have successfully submitted your general candidate profile. You can review and update the infarmation you provided ach time you log in.

Please note that the creation of your candidate profile does not imply any commitment from EFSA. You will need ta submit zn application form
for each specific job posted by EFSA that interests you in order to be considered as a candidate in a selection procedure.

We invite you to further explore the job apenings available in aur Career section.

Once the profile has been submitted, you can either check for available job openings or log out. The Job search
tab will redirect you to the list of all career opportunities at EFSA.
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3.

How to apply for a job

The application form for EFSA jobs contains different sections, similar to the general candidate profile. In
addition to the sections of the general profile, the application form includes specific questionnaire sections

meant to assess candidates’ eligibility, competencies and knowledge required for the specific job.

The application form generally consists of the following sections:

Profile upload; B Certifications;

Personal information; m  Motivation;

General questions; B Publication list (for Experts)
Job specific competencies; B References;

Job specific questions; m Preferences;

Education; B eSignature;

Employment history; B Review and submit.

Some useful tips:

Leave yourself enough time to complete your application. The responsibility to
validate your application before the deadline is entirely yours.

You should only copy/paste from a pure text file (.txt), using a simple word processor
(e.g. NotePad on Windows or TextEdit on Mac OS X), to avoid inserting unnecessary
spaces or incompatible characters.

When going through the application form or moving between different application
forms, avoid using the ‘forward’ or ‘back’ buttons of your browser.

The recruitment tool supports most commonly used internet browsers. If you
encounter technical issues, please consider changing the browser or clean the
browser’s history.

You can view your application form at any time, by clicking the My submissions
button in the relevant career section on_https://careers.efsa.europa.eu/.

It is possible to modify your data and information directly in the application form for
a job vacancy until the closing deadline of the call.

For certain selection procedures you will be asked to answer some detailed additional questions about your
qualifications and experience. This information will be used by the selection board to assess candidates and

decide whom to invite for the next assessment phase.

Additional information about the selection procedure and information about the timing of its different stages

will be available and regularly updated on the EFSA website.

Before filling in the application form, it is important to understand that the general candidate profile can be

modified at any time and its content will pre-fill future application forms.
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3.1. General questions

The General Questions section contains a set of questions related to the eligibility criteria as set up in the
vacancy notice.

In particular, the questions refer to the general eligibility criteria (e.g. be a national of a Member State of the
European Union, Iceland or Norway; have a thorough knowledge of one of the EU official languages and a
satisfactory knowledge of another EU language) and the specific eligibility criteria linked to the position (e.g. at
least three (3) years of hands-on experience acquired in the field of...).

The eligibility questions set up the first criteria that all candidates must meet in order for their application
forms to be evaluated in the next phase. It is very important to answer as accurately as possible to these
questions. Your application will be assessed solely on the information provided in the application form. The
questionnaire is an integral part of it and will be used to screen your eligibility.

i
_ - efsam
ﬂ Careers Selection process Tusspem Fad Sabety Satherity
EFSA Test, you are signed in. | My Account Options Sign Out

Job Search My Jobpage

Applying for: Media Relations Officer (Job Number: EFSA/F/4/2016/06) Step 3 zut of 13 | Print/Email
Prafile Persanal General Job Specific | Job Specific . Employment . . —
Upload Information Competencies Questions Educztion History Certifications)  Motivation
. Review and
References Preferences eSignature Submit

S i i =

General Questions

Questionnaire

To help us better know you and further assess your qualifications for this pesition, please answer the following questions as accurately as
possible,

*1.Are you a national of a Member State of the European Union, Iceland or Norway and you enjoy full rights as a citizen?
Yes
Mo

*2.Do you have a university diploma of at least 3 years of study?
Yes
Mo

*3.Do you have at least 1 year of full-time professional experience relevant to the job gained after obtaining the required qualifications?
Yes
MNa

*4.Do you have thorough knowledge of one of the EU official languages (e.g. mother tongue, your first language) and good knowledge of
another EU language (e.g. your second language)?

Yes

Mo

*5.D0 you meet the character requirements for the duties involved (e.g. no-criminal record)?
Yes
Mo

*6.Have you fulfilled any obligations imposed by laws concerning military service?
Yes
Mo
Mot applicable

Srv s e (o]
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3.2, Job specific competencies

The Job specific competencies section contains a set of competencies required for a specific position and for
which candidates need to self-assess themselves.

P
- efsam

n Careers  Selection process Eurpaan Frod Salety Badhirity

EFSA Test, you are signed in. | My Account Options Sign Out

Job Search My Jobpage

Applying for: Media Relations Officer (Job Number: EFSA/F/4/2016/06) stepaouwot13 | Print/Email
Profile Personal General Job Specific Ascation Employment e T
Uglzad Infarmaticn Questions Competencied Eeumstiar History Certifieatians Hetivatian

A S . Remview 2nd
aTararzee rafararzas =Sigraturs e
S coere (o |
Job Specific Competencies Proficiency level
definitions
Beginner: you Rawve
i ) racaivad Dasiz
Detailed Competencies eI T
Pl=as= fill out the following competencies =valustion form. Mot that a previcus sss=ssment may slr=ady have be=n complet=d perform the
during 2 previcus application. Varily the answers and update them, if neczs=ary. c=mpatancy with
1. B-Warking with Others some assistance.
; ; Intermediste: yzu
Proficizncy Experiznce Last Used Interest have mmpkkdydt
l=ast on= experiznce
& MNore & More & Heve & HKor=
" " i " suzmmstuly, Help
Beginner Lass than 1 year Curr=nt Low from an sxpart may
§ . ) D= reguir=d from
Int=rmediats 1-3 years Last y=ar Medium time. £ time, but
Adhanc=d 3-5 ymars 1-3 ymars ags High you can useally
perform the
Expart S ymarsor + 3-5 ymarsago competzncy
S yeas ago + irdeperdartly.
: Advaneed: you zan
parfarm the
2. B-Analysis and Problem Solving compstency without
any assistance, You
Proficizncy Experiznce Last Used Interest ar= c=rtainky
recognized within
I Y & HNors & Neyar & HNore T
Beginner Lexs than 1 year Current Low s iaas s
peresn bz ask” about
Int=rmediats 1-3 yzars Last y=ar Medium th= compet=ncy.
Advanced 3-5 ymars 1-3 ymars ags High Expert: you have
- contribut=d in
Expert Sy=amor+ 3-5 ymars ago developing, defining
[ — or tuning-up this
yEaT aE compstency. Bxparts
spontanscusly coms
3. English to you for advice.
. . Experience level
Proficiency Experience Last Used Interest definitions
I Y & MNore & Neyer & HNor= Nones if you never
had = job whers you
Beginner Less than 1 y=ar Curr=nt Low were raquired to
Intermadizts 13 ymars Last y=ar Medium TR
competency.
Advanced 3-5 years 1-3 ymarsago High Less than 1 year:
Expart S ymars or + 3-5 ymars ago yau have
accumulated
5 years 2go + Defween 1 and 11

menths of work
=pmrizros whers
4, B-Resilience and Compasure you had to parfzrm

the competancy.

Proficienc Experience Last Used Interest
¥ P 1te 3 yesrs: you
® None ® None ® Never ® None have accumulated
betwe=en 12 and 35
Beginner Less than 1 year Current Low monthe of wark

=xp=ri=ncs e

Intermediate 1-3

=ars

Competencies are instrumental in the delivery of desired results. They underpin your overall capability as a
professional for achieving a successful performance.

Competencies can be technical (i.e. knowledge and skills that you must have, or must acquire, to perform
effectively in a given role and work context) or behavioural (i.e. a set of behaviours that relate to how you use
your knowledge and skills, and how your knowledge and skills are applied in the context of the job).
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3.3. Job specific questions

The Job specific questions section contains a set of questions aimed at evaluating candidates’ knowledge and
skills in relation to the job vacancy. Questions can be closed (single/ multiple choice answer) or open (free text

answer).

h Carears Selection process

EFSA Test, you are signed in. | My Account Options
Job Search My Jobpage

Applying for: Media Relations Officer (Job Number: EFSA/F/4/2016/06])

Bratil Parzzral G=raral Job Specific et Emplzymart
Uplead Information Quastions Questions Eduzatian History
- Review 2rd
Referzrces Fratararces =Sigraturs v

v v e | ovess oo [ aun

Job Specific Questions

Questionnaire
Plzazz anzwar the following questions 2x aczurately a3 possitls.
1 Hzw many y=ars of wark sxpmrizncs relevart to matia relstiors) joumalism 92 you have?
Ner=
Loz than 1 y=ar
1 y=aror mare but l=ss than 3 y=ars
3 ymars or mors But less than 5 years

5 years or mors

#32 Please indicats the arza(z) below for which you have advanced sxpertise, Select all that apply.
[l Answering enquiries from the press or other media representatives
[ Writing press releases and news stories about the work of an arganisation ar media
[ &nalysing and monitering media coverage
[ Coordinating media events and promotional activities
[ Pitching story ideas to media or editors
Il Preparing reactive lines to take and briefing documents
Il Acting as a spokesperson
I Facilitating interviews
I Mone of the above
*3 Which socisl madis tools have you used sxtersively in your work? Select sl that apphy.
I Twitter
I LinkedIn
I Facebook
I Instagram
[ Mane of the abave

"4 Plzas= indicate in which of the ar=a(s) below you have taken the lzad. Sslect all that apply.
[l Producing engaging communications centent including messaging and narratives
1 Distilling complex information for communicating to different audiences
[ Pitching content in a compelling way to editors orjournalists
[ Mone of the above

*5.What iis in your opinion the main goal of media relations?

Maximi; mazs media

psitive coverags

Building =treng metwark with |curnslists

Inzrmasz= the oroanisstisn’s visitiity and reputstion

stagSewtor13 | Print/Email

Ceartifications Motivation

Candidates are asked to provide information, solutions or examples to describe how their overall profile and

achievements match the selection criteria listed in the vacancy notice.

You are advised to reply to the questions as accurately as possible and to ensure consistency with the other
parts of the application form. The job specific questionnaire will be used by the selection board to evaluate

candidates’ competencies, knowledge and abilities related to the position.
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3.4. Motivation

The Motivation section contains a plain text field where you are asked to describe your motivation for applying
and the value added to the position. The additional field can be used to include any relevant evidence not yet
covered by the application form.

You should use this free text as an occasion to present yourself by way of a narrative description. Tailoring the
text to the requirements of the vacancy notice, while being concise, concrete and focused on the most
relevant achievements, is the best way to present your profile to the evaluators.

The motivation letter should contain at least 300 characters and not more than 4 000.

g

- efsam
ﬁ Caresars Selection process Eusopuan Free Salety Sutheity
EFSA Test, you are signed in. | My Account Options Sign Out
Job Search My Jobpage
Applying for: Meadia Relations Officer (Job Mumber: EFSA/F/4/2016/06) StepIoweat13 | Print/Email
Frofile Parzznal Ger=ral Job Specific e Employment P N
Uplzad Information Questicrs Questicrs Edestizn Histary Certifizatizrz Hgtivation
Referarces
Preferzrczs =Signaturs Repima and
T o . Submit
e o
Motivation What is "plain
ek 7
Plain text has oo
) o formatting at sl
Plain Tesxt Motivation Letber {Bo, italic, table,
Diescribie your motivation and the added valus you will Bring o the position. If you paste the text, please note that the original =iz). It is =oftware

formatting will b= modified. Plain text has o style sl=merts, such as bullets, tables, bolf=d characters, =to. Maks surs the text iz
propady formatt=d,

2nd =xpart=d by
Plain T=xt Mativation Lafter wirtially =vary
softwar= application.

Copy-paste &
motivation letter
Tocopf and pamiea
matvaton leter
Ozan e mativation lasar
e and gt e tat
50z o down Ol +
© simatmnesui Toe
1ot iz o copied. Piace
e cursor in e plain
motvaton lezer feldand
ok down il + 1/
smitmnanony The e
2 m pannd
ke Motivation letter

miacimum length
T maied i lengtn
alowad In B Mot vaton
a5 4000

Pravide any additional information regarding your qualifications, career cbjectives or any other details that could help us svaluste | cramenes

your job submission.

Carmar Obj=ctives

Additional Information

Tips

Us= thes= fizkis 1o
provids any relzvant
infermation missing
from your
employment
submission. E.g.:
=xplain why you ars
int=rest=d in warking
f2r cur crganization,
=scplain wity you
thirk you qualify for
i ian, d=tail

Fields macimum
length
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3.5. References

In the References section you have the opportunity to list references from your previous jobs. References are
individuals that are familiar with candidates’ capabilities and educational training.

ﬂ Corears  Selection protess

g efsam

g Fye by dray

EF5A Test. you are signed in. | My Account Options

Job Search My Jobpage

Applying for: Media Relations Officer (Job Number: EFSA/E/4/2016/06)

Pr=filg Perasnal
Upload P lefzemates

References

References

e

Jst Spestis 122 Sprsfiz

Ganticrr | Comprlencwr | Guasioes

m. Pafernamy o wEpretem n";:;.:“

Education

. Empleymant
Hatzry

Sign Cut

Fono Wk o33 | Print/Email

i Cofificaliorn 3 Molwalion

Bdding references
Te create 8
referenoe, chok “A3d
Reference”. & new

BECTON sAphadeg
Lt your referenses Delew i the seder of conlael prefemeee, sledng with the mest misvesl sre. References ase indenduah that Eiark Taidy sppEeT
aE Pamilar o il your wonk cepabilles and your eduralisnal traaney.

Type
Mot Spacified E
Furgl Hareep Last Name
Relatasnabap Haw leey have yow onswn tha persn™
Mot Specified EI
Empimpre T
AT
Courtry
Mot Spacified EI
Fhore Kumber Emai Addiress
Semovg REfirpets
L33 Belgreeey

o s G | s | e

Erfer pry relmvant
afgrmalar
Rewrvivwa g
references

Refemnes”.

Reordering
references

Up" or “Mgww Dowr®
g I3 wach enly
wrtil The relgvert
refgrpnce resches

T S position,

It is possible to add or remove references by clicking Add Reference or Remove Reference at the bottom of the

page.

It is not compulsory to include references, but it is highly recommended.
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Why EFSA?

Develop your career as an EFSA scientific expert, staff member, visiting professional or trainee. We are always
looking out for exciting talent from a range of scientific disciplines and other professions.

Working for EFSA means being part of a challenging, multicultural environment that can offer you:

A rewarding mission: You will be part of an organisation that works to keep Europe’s food safe.

Staff growth and development: We provide opportunities to help you develop professionally, such as
regular feedback on your work and training.

Multicultural work environment: You will work with experienced colleagues from all over Europe and
beyond.

Healthy lifestyle: We support your health and wellbeing. We organise a wide range of welfare and
recreation activities, such as sport teams and a community garden.

Life in Parma: Parma is situated in Northern Italy, in a beautiful area surrounded by parks, vineyards,
lakes and ancient castles. It is a culturally rich destination, close to other important cities, such as
Milan and Bologna.

Sign up for Job alerts and stay up to date with the latest professional opportunities at EFSA that match your

interest!


http://careers.efsa.europa.eu/
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