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	EFSA

	STANDARD APPLICATION FORM


REFERENCE NUMBER OF THE CALL FOR PROPOSALS: CFP/EFSA/AHAW/2010/02
Before completing this Application form, please read carefully the CALL FOR PROPOSALS AND GUIDE FOR APPLICANTS 

Please note that this Application form has to be completed in all the parts where it is requested and it has to be supported by all the indicated annexes.
Incomplete application forms will not be accepted.
1. information on the applicant and potential partners 
(Please note that there can be more partners. Add sheets if necessary)

1.1 IDENTITY

All this information has to be provided for the applicant and all potential partners of consortium. The information given here must be taken from official documents such as memorandum and articles of association or equivalent documents as indicated in the CALL FOR PROPOSALS AND GUIDE FOR APPLICANTS.
	1.1.1 APPLICANT - IDENTITY
Official name in full:

Short name or acronym:

Official legal form:
Legal representative of the applicant:
VAT number:

	Applicant’s official address:

· Street:

· Number:

· Post code:

· City:

· Country:

· Telephone:

· Fax:

· E-mail address:

· Internet site:
Contact person responsible for this proposal:

· Name:

· Position:

· Telephone:

· Fax:

· E-mail address:


	1.1.2 APPLICANT – BANK DETAILS
The bank account to be used for the project for which a grant is being requested. Please complete and attach the Bank account identification form as Annex 3a (Template provided by EFSA).


	Obligatory documents to be annexed to this application form:

	Annex 1a
	1. LEGAL ENTITY FORM - This legal entity form should be returned together with a copy of the public legal act establishing the entity in question or failing that, any other official document attesting to the establishment of the entity, clearly indicating it pursues public interest objectives. 

2. BANK ACCOUNT IDENTIFICATION FORM 
	Both templates provided by EFSA 

	Annex 2a
	THE DECLARATION OF HONOUR - confirming that none of the exclusion criteria applies at the time of submission of the proposal and that all other eligibility criteria are met.
	Template provided by EFSA 


	1.1.2 PARTNER 1 - IDENTITY  (if applicable)
Official name in full:

Short name or acronym:

Official legal form:

Legal representative of the partner:

VAT number:

	Partner’s official address:

· Street:

· Number:

· Post code:

· City:

· Country:

· Telephone:

· Fax:

· E-mail address:

· Internet site:

Contact person responsible for this proposal:

· Name:

· Position:

· Telephone:

· Fax:

· E-mail address:


	Obligatory documents to be annexed to this application form:

	Annex 1b
	LEGAL ENTITY FORM - This legal entity form should be returned together with a copy of the public legal act establishing the entity in question or failing that, any other official document attesting to the establishment of the entity, clearly indicating it pursues public interest objectives.
	Template provided by EFSA 

	Annex 2b
	THE DECLARATION OF HONOUR - confirming that none of the exclusion criteria applies at the time of submission of the proposal and that all other eligibility criteria are met.
	Template provided by EFSA 


	1.1.3 PARTNER 2 - IDENTITY (if applicable)
Official name in full:

Short name or acronym:

Official legal form:

Legal representative of the partner:

VAT number:

	Partner’s official address:

· Street:

· Number:

· Post code:

· City:

· Country:

· Telephone:

· Fax:

· E-mail address:

· Internet site:

Contact person responsible for this proposal:

· Name:

· Position:

· Telephone:

· Fax:

· E-mail address:


	Obligatory documents to be annexed to this application form:

	Annex 1c
	LEGAL ENTITY FORM - This legal entity form should be returned together with a copy of the public legal act establishing the entity in question or failing that, any other official document attesting to the establishment of the entity, clearly indicating it pursues public interest objectives.
	Template provided by EFSA 

	Annex 2c
	THE DECLARATION OF HONOUR - confirming that none of the exclusion criteria applies at the time of submission of the proposal and that all other eligibility criteria are met.
	Template provided by EFSA 


1.2 ACTIVITIES AND OBJECTIVES
All this information has to be provided for the applicant and all potential partners of consortium. The information given here must be taken from official documents such as memorandum and articles of association or equivalent documents as indicated in the CALL FOR PROPOSALS AND GUIDE FOR APPLICANTS.
	1.2.1 APPLICANT - ACTIVITIES AND OBJECTIVES
· Date on which applicant was founded:
· Objectives specified in the applicant's articles of association:
· Applicant’s current main activities:




	Obligatory documents to be annexed to this application form:

	Annex 3a
	THE LATEST AVAILABLE ANNUAL ACTIVITY REPORT in order to prove that the applicant is active in the specific field and is aware of the type of activities with which this Call is involved
	No template provided by EFSA, use your own free format

	Annex 4a
	DETAILED DESCRIPTION OF AT LEAST TWO SIMILAR  ACTIONS/PROJECTS carried out during last 5 years, indicating the subject, partners and budget amount used
	No template provided by EFSA, use your own free format

	Annex 5a
	ANY REFERENCES concerning participation in grant agreements or contracts concluded for EU funded activities or with other international organisations and Member States
	No template provided by EFSA, use your own free format

	Annex 6a
	EXTRACT OF 2009 and 2010 ANNUAL BUDGET clearly identifying main headings of costs and income.
	No template provided by EFSA, use your own free format


	1.2.2 PARTNER 1 - ACTIVITIES AND OBJECTIVES (if applicable)
· Date on which partner was founded:
· Objectives specified in the partner’s articles of association:
· Partner’s current main activities:




	Obligatory documents to be annexed to this application form:

	Annex 3b
	THE LATEST AVAILABLE ANNUAL ACTIVITY REPORT in order to prove that the partner is active in the specific field and is aware of the type of activities with which this Call is involved
	No template provided by EFSA, use your own free format

	Annex 4b
	DETAILED DESCRIPTION OF AT LEAST TWO SIMILAR  ACTIONS/PROJECTS carried out during last 5 years, indicating the subject, partners and budget amount used
	No template provided by EFSA, use your own free format

	Annex 5b
	ANY REFERENCES concerning participation in grant agreements or contracts concluded for EU funded activities or with other international organisations and Member States
	No template provided by EFSA, use your own free format

	Annex 6b
	EXTRACT OF 2009 and 2010 ANNUAL BUDGET clearly identifying main headings of costs and income.
	No template provided by EFSA, use your own free format


	1.2.3 PARTNER 2 - ACTIVITIES AND OBJECTIVES (if applicable)
· Date on which partner was founded:
· Objectives specified in the partner’s articles of association:
· Partner’s current main activities:




	Obligatory documents to be annexed to this application form:

	Annex 3c
	THE LATEST AVAILABLE ANNUAL ACTIVITY REPORT in order to prove that the partner is active in the specific field and is aware of the type of activities with which this Call is involved
	No template provided by EFSA, use your own free format

	Annex 4c
	DETAILED DESCRIPTION OF AT LEAST TWO SIMILAR  ACTIONS/PROJECTS carried out during last 5 years, indicating the subject, partners and budget amount used
	No template provided by EFSA, use your own free format

	Annex 5c
	ANY REFERENCES concerning participation in grant agreements or contracts concluded for EU funded activities or with other international organisations and Member States
	No template provided by EFSA, use your own free format

	Annex 6c
	EXTRACT OF 2009 and 2010 ANNUAL BUDGET clearly identifying main headings of costs and income.
	No template provided by EFSA, use your own free format


1.3 STRUCTURE AND COMPOSITION
	1.3.1 APPLICANT - STRUCTURE AND COMPOSITION
· Give the name(s) of the person(s) authorised to enter into legally binding commitments on behalf of the applicant:
1. Name / first name:

2. Position:

· List the organisations or natural persons holding capital or shares in the applicant, specifying the proportion held (where appropriate):

1. -

2. -

3. -

4. …

· List the members of the applicant's administrative board or equivalent body, specifying their profession and position:

1. -

2. -

3. -

4. …

· Shares held in other organisations (where appropriate):

1. -

2. -

3. -

4. …


	Obligatory documents to be annexed to this application form:

	Annex 7a
	THE CURRICULUM VITAE of the project manager/s and scientific staff to be involved in the project
	No template provided by EFSA, use your own free format


	1.3.2 PARTNER 1 - STRUCTURE AND COMPOSITION

· Give the name(s) of the person(s) authorised to enter into legally binding commitments on behalf of the partner:

1. Name / first name:

2. Position:

· List the organisations or natural persons holding capital or shares in the partner, specifying the proportion held (where appropriate):

1. -

2. -

3. -

4. …

· List the members of the partner's administrative board or equivalent body, specifying their profession and position:

1. -

2. -

3. -

4. …

· Shares held in other organisations (where appropriate):

1. -

2. -

3. -

4. …


	Obligatory documents to be annexed to this application form:

	Annex 7b
	THE CURRICULUM VITAE of the project manager/s and scientific staff to be involved in the project
	No template provided by EFSA, use your own free format


	1.3.3 PARTNER 2 - STRUCTURE AND COMPOSITION

· Give the name(s) of the person(s) authorised to enter into legally binding commitments on behalf of the partner:

1. Name / first name:

2. Position:

· List the organisations or natural persons holding capital or shares in the partner, specifying the proportion held (where appropriate):

1. -

2. -

3. -

4. …

· List the members of the partner's administrative board or equivalent body, specifying their profession and position:

1. -

2. -

3. -

4. …

· Shares held in other organisations (where appropriate):

1. -

2. -

3. -

4. …


	Obligatory documents to be annexed to this application form:

	Annex 7c
	THE CURRICULUM VITAE of the project manager/s and scientific staff to be involved in the project
	No template provided by EFSA, use your own free format


2. INFORMATION ON THE PROJECT FOR WHICH THE GRANT IS REQUESTED
2.1 DESCRIPTION OF THE PROJECT 
	1. Title:
2. Specific objective(s) of the project:

a) describe in detail how the project achieves the objectives of the Call:
3. Detailed description of the project 
a) describe in detail how the project guarantees an excellent level of science output:
b) describe in detail how the project provides significant and sustainable impact and added value to the existing knowledge:
c) describe in detail  the methodology to be applied and all the activities/tasks to be carried out in order to achieve the objectives of the project:
d) describe in detail the timetable/milestones leading to the timely achievement of the objectives of the project:
e) describe in detail the expected deliverables/results of the project for each stage; as far as possible, the results must be measurable:
4. Description of the organisation / implementation of the project 
a) describe in detail the project management structure including the communication links between various actors involved and measures to monitoring the progress:
b) describe in detail the involvement of various scientific experts in the various activities and stages of the implementation of the project:
5. Indication of work to be subcontracted 
a) justify in detail any requested sub-contracting, including the amounts estimated; This information must be in compliance with the data introduced in the Estimated Budget (Part A.5): 



	Obligatory documents to be annexed to this application form:

	Annex 8
	PARTNERSHIP STATEMENT – applicable in case of consortium - defining the technical and financial involvement of each member of the consortium (applicant and partners) signed individually by each of the member of consortium (applicant and partners)
	No template provided by EFSA, use your own free format


2.2 OTHER SOURCES OF EXTERNAL FINANCING: OTHER THAN FINANCING FROM EFSA, APPLICANT AND PARTNERS:
	The data below are to be provided for each external public sector body contribution to the project 
2.2.1 FUNDS CONFIRMED
A letter committing the financial contribution must be signed by each external contributing public sector body.

· Official name in full:

· Official legal form:
· Official address:
· Activities:
· Person responsible within the contributing public sector body that has signed the commitment letter (name/first name, title or position):

· Amount of funding which the contributing public sector body undertakes to provide for the project:

· Any pre‑allocation of these funds:

· Any conditions or reservations:

2.2.2 OTHER FUNDS REQUESTED, BEING APPLIED FOR OR AWAITING CONFIRMATION
· Organisation concerned:

· Official address:
· Activities:

· Amount requested:

· Any pre‑allocation of these funds:

· Any conditions or reservations:




	Obligatory documents to be annexed to this application form:

	Annex 9
	LETTER OF COMMITMENT signed by other contributing public sector body – in the case when the project involves other sources of funding than EFSA grant and contributions from applicant and potential partners; the letter must express confirmation of commitment of the public sector body to financially contribute to the project
	No template provided by EFSA, however the letter of commitment must be signed by duly authorized representative of the public sector body contributing financially to the project 


2.3 GRANT REQUESTED FROM EFSA
	Estimated total costs of the project in EURO (C=A+B)
	

	Estimated total ineligible costs of the project in EURO (A)
	

	Estimated total eligible costs of the project in EURO (B)
	

	Estimated total eligible direct costs of the project in EURO 
	

	Amount of grant requested from EFSA in EURO
	


	Obligatory documents to be annexed to this application form:

	Annex 10
	ESTIMATED BUDGET which will serve for EFSA to determine the amount of EFSA grant, using the amount of eligible costs as a basis.
	Template provided by EFSA 

	Annex 11 [image: image1.wmf]
	DOCUMENTS JUSTIFYING THE SALARY COSTS MENTIONED IN THE ESTIMATED BUDGET: pay slips, accounting documents and further clarifications. See article 4.1.1.1. of the call for proposals for instructions.
	No template provided by EFSA, use your own free format


The applicant commits to inform EFSA as soon as possible of any changes of operational or financial nature, both in the applicant’s structure (and also partners` structure in case of consortium), which might affect him/them or the project covered by the grant application. 

Place:       
Date (day/month/year):

Signature of the legal representative of the applicant:                   
Stamp of the applicant organisation (partner organisation):

Name and position in capitals
All personal data (such as names, addresses, CVs, etc..) will be processed in accordance with the regulation EC No45/2001 of the EP and of the Council of 18/12/200 on the protection of individual with regard to the processing of personal data by the Union institutions and bodies and on the free movement of such data. Your replies to the question in this Application form are necessary in order to assess you grant application and they will be processed solely for the purpose by the department responsible for the EFSA grant project concerned. On request you may be sent personal data and correct or complete them. For any questions relating to these data, please contact the EFSA department to which this Application form must returned. Beneficiaries may launch a complaint against the processing of their proposal data with the EFSA Data protection officer at any time.

ANNEXES NEEDED TO COMPLETE THE APPLICATION FORM
	Obligatory documents to be annexed to this application form:

	Annex 1 
a,b,c 
	1. LEGAL ENTITY FORM - This legal entity form should be returned together with a copy of the public legal act establishing the entity in question or failing that, any other official document attesting to the establishment of the entity, clearly indicating it pursues public interest objectives. 

2. BANK ACCOUNT IDENTIFICATION FORM 
	For applicant and each of the partners (if any)

In case of consortium, the Bank account identification form must be provided only by the applicant.
	Template provided by EFSA 

	Annex 2

a,b,c
	THE DECLARATION OF HONOUR - confirming that none of the exclusion criteria applies at the time of submission of the proposal and that all other eligibility criteria are met
	For applicant and each of the partners (if any)
	Template provided by EFSA 

	Annex 3

a,b,c
	ANNUAL ACTIVITY REPORT - The latest available Annual Activity Report to prove that an applicant is active in the specific field, and is aware of the type of activities with which it is involved
	For applicant and each of the partners (if any)
	No template provided by EFSA, use your own free format

	Annex 4 
a,b,c
	DETAILED DESCRIPTION OF AT LEAST TWO SIMILAR  ACTIONS/PROJECTS carried out during last 5 years, indicating the subject, partners and budget amount used
	For applicant and each of the partners (if any)
	No template provided by EFSA, use your own free format

	Annex 5 
a,b,c
	ANY REFERENCES concerning participation in EU funded activities, agreements or contracts concluded with other international organisations and Member States
	For applicant and each of the partners (if any)
	No template provided by EFSA, use your own free format

	Annex 6 
a,b,c
	EXTRACT OF 2009 and 2010 ANNUAL BUDGET clearly identifying main headings of costs and income
	For applicant and each of the partners (if any)
	No template provided by EFSA, use your own free format

	Annex 7 
a,b,c
	CURRICULUM VITAE of the project manager/s and of the other scientific staff to be involved in the project
	For applicant and each of the partners (if any)
	No template provided by EFSA, use your own free format

	Annex 8

applicable only in case of consortium
	PARTNERSHIP STATEMENT - defining the technical and financial involvement of each member of consortium (applicant and partners) signed individually by each of the member of consortium (applicant and partners)
	For applicant and each of the partners 
	No template provided by EFSA, use your own free format

	Annex 9

applicable only when the project involves other sources of funding than EFSA grant and contributions from applicant and potential partners
	LETTER OF COMMITMENT signed by other contributing public sector body; the letter must express confirmation of commitment of the public sector body to financially contribute to the project
	For applicant and each of the potential partners separately
	No template provided by EFSA, however the letter of commitment must be signed by duly authorized representative of the institution contributing financially to the project 

	Annex 10
	ESTIMATED BUDGET which will serve for EFSA to determine the amount of EFSA grant, using the amount of eligible costs as a basis.
	One common Estimated Budget for the project covering all costs and incomes
	Template provided by EFSA 

	Annex 11
[image: image2.wmf]
	DOCUMENTS JUSTIFYING THE SALARY COSTS MENTIONED IN THE ESTIMATED BUDGET: payslips, accounting documents and further clarifications. See article 4.1.1.1 of the call for proposals for instructions.
	For all staff members mentioned in the estimated budget
	No template provided by EFSA, use your own free format
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